
Complete Ethics Approval Pack (Bundle) 

This pack contains 6 templates students require. 

Copy each into a separate page in Word. 

 

(A) Participant Information Sheet (IPS) 

Title: Participant Information Sheet 

Study Title: [Insert Title] 

Researcher: [Insert Name] 

Supervisor: [Insert Name] 

1. What is this research about? 

Provide a short explanation of the study aims in simple language. 

2. Why have I been invited? 

Explain why the participant fits your criteria. 

3. Do I have to take part? 

Participation is voluntary. They may withdraw anytime. 

4. What will I be asked to do? 

Explain the interview/survey process. 

5. Are there any risks? 

Describe minimal risks and mitigation. 

6. How will my data be used? 

Explain storage, encryption, anonymity. 

7. Who will see my data? 

Only the researcher and supervisor. 

8. What happens if I change my mind? 

They can withdraw at any time. 

9. Who can I contact for questions? 



Provide researcher + supervisor details. 

 

(B) Participant Consent Form 

Study Title: [Insert] 

Tick-box or signature: 

• I have read and understood the Participant Information Sheet. 

• I understand participation is voluntary. 

• I agree to audio recording (if applicable). 

• I understand that my identity will remain anonymous. 

• I agree to take part in this study. 

Name: _______ 

Signature: _______ 

Date: _______ 

 

(C) Blank Ethics Form Template 

Include: 

1. Project details 

2. Research summary 

3. Methods 

4. Participants 

5. Consent 

6. Confidentiality 

7. Data protection 

8. Risks 

9. Ethical issues 

10. Researcher safety 

11. Supervisor declaration 

 

(D) Data Protection Notice (GDPR Compliant) 

A formal GDPR-compliant notice explaining: 

• lawful basis for processing 

• data retention 

• secure storage 

• right to withdraw 



• deletion policy 

• no sharing with third parties 

 

(E) Interview Guide Template 

Introductory Questions: 

• Can you tell me about your current work role? 

• How long have you been working remotely? 

Core Questions: 

• How has remote working affected your daily routine? 

• How do you communicate with colleagues while working remotely? 

• How has remote working influenced your productivity? 

Closing Question: 

• Is there anything else you would like to share? 

 

(F) Survey Outline Template 

Section A — Demographics 

• Age range 

• Job role 

• Employment duration 

Section B — Engagement 

Likert-scale items (1–5). 

Section C — Job Satisfaction 

Likert-scale items (1–5). 

Section D — Optional Comments 

Open-ended text box. 

 


